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This School Policy Handbook is updatedegularly and seeks to provide the members of
the school community with a working knowledge of current poliies within the school.

The School Policies are available on the Share (Staff) Drive undéro and From
Pr i n @angtlad isithe current version It is also published on the school website.

It is to be read in conjunction with theErskine Park High Stool Staff Handbookwhich
provides a complete guide to staff routines, procedures and concerfifie Department of
Education and Training (DET) website (vww.det.nsw.edu.al includes analphabetical

policy listing of all system wide policiesOur school policies operate within this
framework.
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Aboriginal Education Plan

Introduction

TheAboriginal Education and Training Poliag a new policy which defines the NSW Department of
Education and Training's commitments to Aboriginal educatiortramingin schools (including where
relevant, preschools), TAFE Institutes and community education settings. It was developed in collaboration
with key partners, including Aboriginal communities, to provide policy advice for all employees of the
Department.

In addition, The Aboriginal Education and Trainir§trategy(2009-2012)document has target areas, Focus
Areas, Strategies and Outcomes. It highlights treéegfies which can be employeditoprovethe learning
outcomes of Aboriginal students.

The Policy lighlights the need for all staff to focus on three guiding elements for its effective
implementation:

¢ Relationships

e Engagement

e Ongoing Learning.

The newPolicy prioritises:
e Aboriginal education and training as the core business of all Departmental staff
e increasing cultural competencies in Aboriginal cultures for all staff
e an acceleration and maintenance of the Department's progress in achieving its
goal thatby 2012, Aboriginal student outcomes will match or better outcomes
of the broader student populati'.

The priorities which shape thboriginal Education and Training Policgomplementnd reflect those
that are integral to other major plans and strategies that guide the work of thenizepaf Education and
Training.

In referring to Aboriginal peple, this Policy refers inclusively to all Aboriginal Australians and
Torres Strait Islander people.

The Policy and théntroductoryGuideare available to staff and community membeosn the
Department's policy site at
https:/ivww.det.nsw.edu.au/policies/students/acezgsty/aborigedu/PD20080385 lstml

Three continuing focus areas

The following areas for action in Aboriginal education and training identified in previous policieslated
plans will continue in this Policy:

e improving the educational outcomes of Aboriginal and Torres Strait Islaha#ents
¢ building increased knowledge and understanding of Aboriginal Australia for albsidtudents
e strengthening collaborativ@ecision making with Aboriginal people andmmunities.

The goal of the Policy

"Aboriginal and Torres Strait Islander students will match or better the outcomes lbfdhéer student


http://www.det.nsw.edu.au/policies/students/access

Erskine Park High SchoelPolicies
population'

e This goal is concerned with “closing the learning acihmere gap' for Aboriginadtudents in NSW. It requires
staff to set their expectations for Aboriginal students as high as those for any other student. Comparing

Aboriginal students' achievemenmtgh those of other Aboriginal students is not appropfatéhis goal.
A new explicit focus
There is a new explicit emphasis on developing cultural competencies in Abariginats for all staff.

Cultural Competencies are:
e A set of congruent behaviours, attitudes and policies that tmgather in a syste or agency for
professionals to workffectively in crosscultural situations
¢ Cultural Competencies in Aboriginal Cultures are tHosavledges and skills that are required to engage
with Aboriginal peoples in all settings in order to build and maimtgationships and continually improve
service delivery.

At Erskine Park High School we will undertake to develop a flexible learning approach based on individual

needs and understandings to build Cultural Competencies.
Aboriginal Education and Training Policy
1.1 Commitments

1.1.1 The NSW Department of Education and Training including schools, NWgW and community
education settings (The Department), is committed to improving the educational outcomes and
wellbeing of Aboriginal and Torres Strait Islardstudents so that they excel and achieve in every
aspect of theieducation and training.

1.1.2 It is the goal of the Department that Aboriginal and Torres Strait Islahakmts will match or
better the outcomes of the broader student population.

1.1.3 The Department is committed to increasing knowledge and understandmeghigtories, cultures
and experiences of Aboriginal and/or Torres Sisd#inder people as the First Peoples of Australia.

1.1.4 The Department will provide Aboriginal cultureducation for all staff anéducation about
Aboriginal Australia for all students, as it is everybody's business.

1.1.5 The strength, diversity, ownership and richness of Aboriginal cultureSwstddianship of
Country are respected, valued and promote

1.1.6 The Department is committed to collaborative decision making with Aborigéetglles, parents,
caregivers, families and their communities.

1.1.7 The Department recognises the NSW Aboriginal Education ConsulGtwg Incorporated (NSW
AECG Ing as the peak Community advisory bddythe Department on Aboriginal education and
training at all levels and in adtages of planning and decision making.

1.1.8 These commitments affirm the inherent right of Aboriginal students t@faittable, culirally
inclusive and significant educational opportunities soalatudents obtain a high quality education
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as a platform for enriching their lilthances and achieving their full potential.

1.1.9 Aboriginal education and training is core businesslf staff.

1.2 Aboriginal education and training involves continuous, life long learning. It includes:

1.2.1 delivery of quality education and training to Aboriginal students in scftinolading where
relevant preschools), TAFE Institutes and comityueducation settings
1.2.2 education about Aboriginal Australia for all students

1.2.3mandatory Aboriginal cultural education through professional learningaaeér development
experiences for all staff

1.2.4 identifying and engaging the NSW AECQ kind Aboriginal communities gmrtners in Aboriginal
education and training.

1.3The Department values the skills, experiences and knowledge of Aboriginal edpldl:

1.3.1 increase the participation and retention of Aboriginal students in schools
TAFE Institutes and community education settings

1.3.2 increase employment, promotional opportunities and retention of Aboriginal
people in a broad range of positions across all areas of the Depdritti@8rengage the NSW
AECG Inc and Aboriginal commuties as partners iAboriginal education and training.

1.4The Department will improve lifelong learning pathways for Aboriginal learnerswiithisiclude
transitions:

1.4.1 from home to school
1.4.2 through primary and secondary education
1.4.3 from shool into further study and employment

1.4.4 through vocational education and training and other pathways into feixidgrorsustainable
employment.

1.5The Department in partnership with the NSW AECG Inc and Aboriginal commuaittesrganisations
will:

1.5.1 value and acknowledge the identities of Aboriginal students
1.5.2 provide supportive and culturally inclusive learning environmen#ioriginal students
1.5.3 assist Aboriginal students to access educational opportunities in a reggegs
1.5.4 implement:

*Aboriginal studies programs

*Aboriginal languages programs

*Aboriginal crosscurriculum content within schools

*Aboriginal perspectives in relevant further/alternative education and trginagygams.
1.5.5 incorporate the culturabntexts, values and practices of local Aborigic@hmunities into the
mainstream delivery of education and training.

1.6 The Department, will consult with local Aboriginal communities and support tedohers

1.6.1 develop and demonstrate thegh expectations of all Aboriginal students



Erskine Park High SchoelPolicies

1.6.2 engage and motivate Aboriginal students for successful participagdngation and
training
1.6.3 encourage Aboriginal students to pursue personal excellence, inclugingratment to
learning
1.6.4use quality teaching and assessment practices and resources that are culturally inclusive
1.6.5 enable Aboriginal students to achieve age appropriate syllabus outcasulesdls and module
and course completions in vocational education and training
1.6.6provide all students with opportunities to develop deeper understandiAgp®oginal
histories, cultures and languages through:

¢ Aboriginal studies

e Aboriginal languages

e Aboriginal crosscurriculum content within schools

¢ Relevant studies in TAFE and commty education.

1.7 The Department will work with other government agencies anegomernment organisations to

build capacity within Aboriginal communities to ensure thhaoriginal people participate as equal
partners in education and training.

1.8 The Department will provide appropriate and relevant training and resources to assist with the

implementation of this policy in line with the key focus of achieving improved educational
outcomes in Aboriginal education and training.

Indigenous Leadership Graup

The E.P.H.S. Indigenous Leadership Group oversees, coordinates and supports Aboriginal Education at
EPHS. It meets regularly and works closely with the Aboriginal community. In conjunction with the
Aboriginal Education Policy and the School Plan thalg®f the group include:

0]

Continuing to acknowledge and celebrate Aboriginal and Torres Strait Islander Australia by flying the
Aboriginal Flag, Acknowledging Country at school assemblies and celebrating NAIDOC week.

Building on and sustaining commungghool partnerships by meeting with parents, making connections
with | ocal El ders and having an Aboriginal p a
Principal, Deputy Principals and Head Teachers will attend the local AECG meetings.

Introducing the new policy at E.P.H.S. by continued professional development of all staff. Developing
cultural competencies amongst teaching andteanhing staff. Ensuring the policy is endorsed and
implemented by all staff.

Meeting the individual needs ofir Aboriginal students by tracking the numeracy and literacy outcomes
of students and employing andtass Tutor(funding available) to assist students below the national
benchmarks. Ensuring teachers know the Aboriginal students by distributing &tsy@mbers of

staff. Encouraging students to apply for and attend tutorials if available under the Norta Norta program

Maintaining Aboriginal and Torres Strait Islander perspectives in all curriculum areas. Encouraging
greater use of the Mooditj resaeravailable to teachers. Provide exduaricular activities for
Aboriginal students.
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o Establishing Personalised Learning Plans (PLPs) for yr 7 students and others new to the school and
continuing to make t hese anaret Readwingand updateng existisgt a
plans. Monitoring attendance patterns and working closely with parents where concerns exist.

0 Setting high expectations and sharing these with parents and community members and encouraging C
Aboriginal and Torres &it students to share these high expectations. Inviting students in yeh?s 9
to attend the Indigenous Jobs Market with the careers adviser to ensure students are aware of
opportunities available to them.

0 Maintaining the Indigenous garden making foeal point of the school. Inviting input from the local
Aboriginal community on how best to make it a place of welcome and an acknowledgement of

Aboriginal land.

INDEX
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Accidents To StudentsPolicy

When should an accident report be completed?

A report should be prepared for any accident that occurs on school premises or during school activities that i
not trivial. School activities include: excursions and events conducted by Area andcEtaieSports

Associations.

As a guide, an accident is not trivial and a repbduldgenerally be prepared when a:

serious incident report is prepared about an incident which resulted in death, injury or hospitalisation;
student or visitor breaks a b®or suffers an injury to the eyes, head, or teeth;
student or visitor is injured at school during school hours and medical attention is provided on site by &
health care professional or such treatment is reported by the student, visitor or pardet dbtela

e student has to leave school early as a consequence of an accident;
parent, cargiver or relative is summoned to the school as a consequence of an accident

e principal or his or her delegate considers it appropriate to do so bearing in mipgpanena potential
for legal proceedings to result.

The accident report should be prepared as close as possible to the time of the guatknaibly on the same
day.

Who should prepare the documentation?
The report should be prepared by the supergitgacher. It is preferable, wherever possible that the collation of
accident reports be undertaken by a senior member of staff who has not been directly involved in the inciden:

What information should be provided in the accident report?
All pages of he accidents report should be completed, including:

e Cover sheet;

e Injured student;

e Staff witnesses;

e Student witnesses;
Witness statements should be obtained from any person, including a student, who has direct knowledge of tt
incident. Where there are l&rgqqumbers of witnesses to an event withess statements may be obtained from a
representative sample of witnesses with the names and contact details of remaining witnesses recorded.

When witness statements are being obtained please note:

¢ the form should beompleted in pen not pencil; withess should write about the incident in his or her
own words and sign and date the form when finished. In no circumstances is the witness to consult wil
another witness before preparing his or her witness statement;

o if the witness cannot write about what he or she has seen, a teacher who has not been involved in the
accident can assist the student. The teacher should read back to the student what has been written ar
seek confirmation that that is what they saw. The fatttkiigstep has been taken should be noted on
the form by the adult. Any statement from the adult should also confirm that this step has been taken;

¢ if the witness is from an neBnglish speaking background he or she should be given the option of
writing his or her account in their preferred language. This account is to be kept together with the
subsequent translation of the witness statement into English;

e if completed by a student then the age of the student should be written on the form;
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o if possible ak the witness to draw a sketch to accompany his or her statement. This may be a sketch o
the classroom, playground or sports field or facility where the accident occurred. The location of the
witness and the student or visitor who has had the accidenitidt® noted on the sketch;

o if a staff member is completing the form he or she should write his or her serial number on the form.
This is so the staff member can be more easily located if legal proceedings are initiated several years
after the accident; an

¢ the attention of the person completing the form should be drawn to the privacy notice that appears on
each form.

Should any other documentation be collected at the time of the accident?
In circumstances where an accident report is completed copies folldwing documentation, where relevant,
should be kept with the accident report:

e class rolls or excursion or sports roll of the relevant students ;

o staff list and rosters (for example a playground duty roster where an accident occurs on a school
playgraind, timetable if it occurs during class);
first aid register or its equivalent;
supervision rosters;
community use agreements;
correspondence in relation to the accident; and
school welfare and/or discipline policies (where appropriate). In cases oé@scadising from an
incident of bullying, a copy of welfare notices, a discipline notice and/or a punishment register or any
equivalent document maintained by the school, and the student record of both the alleged bully and
victim should be retained.

While it is acknowledged that collecting this information may be-tmesuming it iSmperative given the
possibility for future legal proceedings.

How long should reports and other documentation be retained?
Accident reports should be retained for 7 yemrantil the injured person attains the age of 25 years, whichever
is the longer.

Purpose of accident reports
School accident reports play a crucial role in the Departofdbtucatiod s assessment of,
defence to, claims made againdty students and visitors.

oL}

Some accidents occurring on school premises or during school activities result in claims for compensation fou
personal injury or damage to property. Sometimes there is a considerable period of time between the date of
accident and the date of a claim being made.

Accident reports will assist the Department in assessing its liability with respect to an accident that has occur
to a student or visitor.

Incident Reporting
An injury to student eg. Accident, motor vehicleident or self harm is to be reported to the Regional OHS
liaison manager.
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School Accidents Policy
and Statements

Student Name:
Date of Accident:
Date Report Filed Centrally:
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Administration of Medication/ First Aid Plan and Policy

GENERAL

Students should not be sent to school without adequate care being taken of injuries already received or if a
sickness is anticipated. If a child suffers from a disaliéty anaphylas) the school must be notified of this at
the time of enrolmeniThis can be through the enrolment form process or verbally to the Principal.

No student should be sent to school if he/she is sick, since the school does not have a resident nurse and ou
facilities are very limited (two beds for approximately 1000 students). Two of the SAh8dtaffare

qualified to provide First Aid in the event of an injury that occurs at school, but that is all. They are employed
for office worki not purely for heah care.

As a general rule we do not take children who allege they are sick into the clinic, before 10.00am, because
symptoms of illness should not usually occur before this time if the child was well when he/she left home. If
this is varied, parents wile phoned instantly to collect their child(ren).

FIRST AID

Teachers send students to the front office who may be presenting with symptoms or signs dimesshe
trainedSASFirst Aid Officers attend to the studemhois escorted to the sick baythe front office. A written
entry is recorded in the ISt Aid Registeby the SAS FirsAid Officer (NEVER studentshoting time, roll
call, treatment and sigout time (back to class or tmme) before or after treatment. This ocaursa case by
case basis.

An assessment is made of the possible problem. Treatment is arranged (eg. ice pack arranged, bandaid
administeredetq. If it can be managed or treated at school, this occurs immediatehe students are sent
straight back to class if thelmentis managed and the student is fit and well to return to ¢ldt=n a short
rest time of fifteen minut es Whde lessopstapsyre NOTtthe nommaln i
duration in the sick bayf this is not possible (eg. a studdeels like vomiting, a student is nauseaudeeling
pain), a telephone call is made to the parent(s) to alert them to this situation. If the first priority contact is
unavailable, a second contact or emergency contact is alerted.

At this timeof paent/guardianfemergencycontact a st udent 6s health is desc
opinion of theSASFirst Aid officer is made knowto the parent/ guardian/ emergency congacto whetheit

is sensible to retura studento class. Parentre requested to then attend the sclhawmlarrange for a faity

friend or relatve - to pick up the student.

Wherever possible, when a parent arrives to pick up their chil&ABd-irst Aid Officer who attended to the

child briefs the parent and egghs the situation to them. If this is not possilelg. SAS First Aid Officer is on

the telephone)one of theSASFirst Aid Officers will relay their understanding through their daily liaison and
contact over ill or sick children OR ask the parent/ gisavdemergency contact to wait briefly in the front

of fice so that the treating SAS First Aid Office

First Aid Officers monitor the supplies Bfrst Aid equipmenin the front officeand reorder annually o
sooner if requiredRequisites needed in TAS and Agricultural First Aid areas are attended to by faculty Head
Teachers.

MEDICATION

If it is necessary for a student to take medication during thetldayarent provides the school with a letter
from thedoctor, outlining the instructions for taking the medicafienWhatmediation, how much and time
to be administered)t MUST be prescribed medication.
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This medication is left with thBASFirst Aid Officers Students are not permitted to have é&bbr medicines

in their possession at schoAll medication is kept in éocked cabinetvhich is accessed by SASrst Aid
Officersonly. Studentgaking medication in class tinfeve a pass issued to them to allow them to come and
receive theirmedicaton at t he doctor éds nomi nat eibtakeiheire . Stud
medication.

The SAS First Aid Office(NEVER studentsigns the office Medication Bgister (located in the sick baagid
lists the timeand quantity of medicatioconsimptiont o0 r e ¢ o r d pdttérreof usagétddenistai@ s
observed taking this medication in the presence of theFB&EAId Officerto ensure it imctuallyconsumed.

PANADOL i OR CREAMS/ OINTMENTS ARE NOT ADMINISTERED TO ANY STUDENT.This is a
directive from the Public Service Association (PSA) and must be adhe®tident allergies make this critical
lest an unfavourable reaction occukgparent may administer these to their child if tlaeg in attendance at the
school or attend school ftnat reason.

INJURIES AND ACCIDENTS OF A SERIOUS MEDICAL NATURE

An assessment is made of the possible prob@me. of the trained SAS First Aid Officers attend to the student
who is escorted to the sick bay in the front office (if it is safe to do sa)itfen entry is recorded in the First

Aid Register by the SAS First Officer (NEVER students), noting time, roll call, treatment ardusigme

(back to class or to home) before or after treatment. This occurs on a case by case basis, eventiit ke stude
never physically brought to sick bay.

If the injury is serious or a need for an ambulance arises, a telephone call is made by the SAS First Aid Office
to the parent(s) to alert them to this situation. If the first priority contact is unavailaglegad contact or
emergency contact is alertdd.the event of a serious accident or illness beyond the competence of the school,
the student will be sent to a local doctor/ medical centre or hospital (where necesstrg)Earents

guardians/ emergey contaciotified. In rare instances, where parent distance from the school prevents quick
contact, this may involve a staff member transporting the student to professional care in the interests and
welfare of the student OR riding the ambulance tolacal hospital. It should also be noted that ambulance
costs are covered by the school 6s insurance. The
if home contact or work phone numbers chainge those of their emergency contacts any way.

The First Aid Officer notifies the SAM, the Deputy Principals and Principal verbally or via a short written note.
This is especially important if an ambulance is required to attend the school. This assists the school in manac
the reportig process, the required explanatory documentation and liaison with the victim and their family.

ANAPHYLAXIS

All students who suffer from anaphylactic reactions are interviewed by the Principal/ Head Teacher Welfare
and their health situation reviewed aaly Appropriate procedures involving risk management, health plans
and emergency plans are put in place and published to all staff.

Epipens are provided by parents (and updated annually) and are storefilanttbéfice above theSASFirst
Aid Officerd s w o r kThesd aaetfor fallrstaff access as the nature of an emergency situation makes this
critical. Staff are trained in their administration.

INSULIN DEPENDENT DIABETICS

All students who suffer from this condition come to sick bay (usuallyrathitime) or at a negotiated time.

They administer their insulin in the school sick bay, typically on their own for privacy. This is on a needs basis
for each individual studenppropriate procedures involving risk management, health plans and emergency
plans are put in place and published to all staff.

INDEX
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After -School Detention Policy

After 1 School Detention is used by Head Teachers/ Executive Teachers after a number of other classroom at
or faculty interventions havweot been successful. Classroom teachers cannot put students -Goladtar
detentions.

The P&C of Erskine Park High School believe this is a sanction required by the school to assist in upholding
and strengthening school discipline. As such, aftérooldetentions are not negotiable. Students and parents
are aware of this expectation upon enrolment at Erskine Park High School.

Some individual faculties operate their own atehool detentions. There are also, school endorsed and
supervised afteschod detentions. Specific Executive staff hold this duty of supervision and monitoring after
school detention.

School Supervised AfterSchool Detentions
Head Teachers enter the names of students in the electroniS&8keol Detention register.

Official letters for this purpose are completed by the Head Teacher placing the studentschafiedetention
and issued to the student(s) concerned. ONEIfday?®b
missed, it is assumed thewill complete thedetention atthe next timeslot of afterschool detention.

Head Teachers who enter names of students for faculty infringements and problems are obliged to follow the
up. School endorsed aftechool detention tackles issues such as persistent latenassy, uniform breaches.

Staff on Duty In School Supervised AfterSchool Detentions
Students are to be quiet, orderly anebparative on afteschool detention and must not communicate with
others in the room.

Students write out the school code of doct, behaviour codes and expectations, school rules or similar school
service activities as determined by the Head Teacher.

The staff member(s) supervising must do the following:

Download a copy of the current af®chool detention register.

e Check theAbsentee Sheet for absentees from school.

e As supervision commences, letters are written otdcheeduling detentions for those legitimate
absentees.

e Computer files are updated of the aféehool detention defaulters (those present at school who were a
Om showd without any explanation).

e Lists of afterschool detention defaulters are followed up upon by the teacher(s) supervising after schoc
detenti on. 60n t he r usohool detentidn nad assist in incoeastnd) corapéetion n
rates.

e Repeat offenders are provided to the relevant Deputy Principal fee@spension Warning letters.

e Letters of PreéSuspension Warning are distributed face to face with the offenders by the staff member
supervising afteschool detention or the relevant DepBtyncipal.

e Record keeping lists are made of those who have completed and those owisghaitdidetention.

Defaulters are given ONE psrispension warning letter and may be suspended on the next instance of
defaulting an afteschool detention without asonable excuse and/ or school apprdidDEX



AFTER-SCHOOL DETENTION REGISTER

School Supervised AfterSchool Detentions occur on Tuesday and Wednesday afternoon each week

TERM: 1 2 3 4 DAY: Tuesday é. ./ Wednessday €. ./ ée. ./ é..
DATE OF ROLL/ STUDENT ON DETENTION TEACHER REASON FOR DETENTION COMPLETED/
DETENTION | YEAR DATE




Animal Welfare Policy (Including Agricultural Farm Procedures)

1. Aim:

To make sure all/l DET requirements aisAnima WelfareoGuide i n
for Teachers 20010 cherusestfeatd of care®rdanimals atrthis achopl. t e a

2. Introduction:

S i ssued to al/l

a c hooilAsnitnmael pWebllfiacraet i Guni dieA
he associated CD

DET h S
t fiAni mals I n School so

and

The above mentioned publications clearsy the procedures that needvmimplemenedand followedby all
primary and secondary schools.

The use of animals in schools

The use of animals in schools is covered by:

The Animal Research Act (and related Animal Research Regulation iL98B83h staés how you can use
animals in education and research

The Prevention of Cruelty to Animals Act 190Which deals with cruelty to animals

The guidelines apply to all Catholic, Independent and DET schools

The Schools Animal Care and Ethics Committee (SAGE@)state wide committee set up teardinate the
education of teachers in their responsibilities when dealing with animals

The keeping and use of animals must be in accord with the recommendations set out by the SACEC
An Animal Welfare Liaison Office(AWLQO) needs to be appointed in each high school

3. Roles and Responsibilities
a. Principal
To make sure there is a Animal Welfare Liaison Officer (AWLO) at the start of each year

Support the school Animal Welfare Liaison Officer (AWLO) in the carryuitof their duties

Animal Welfare Liaison Officer (AWLO)

¢ Promote awareness of the requirements
Monitors school programs to make sure they have SACEC approval
Monitors animal use to ensure they have compliance
Ensuresrecords are maintained
Liaises with the SACEC and other teachers
Promote discussion on ethical issues linked to using animals

Teachers

Teachers are responsible at all timesdiomals in their care and useid strongly desirable all teachers about

to use animals in their teachingrdgath e pu bl i cat i oni Amidkal\Wetiaad Giideifar Sc ho ol
Teachers.
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Teachers are directed to work throughithplications of action with the Animal Welfare Officer and Principal
before any animal is brought onto the school grounds.

Agricultural Teacher must:
e Make sure all activities they are to carry out are in accordance of the legislation
Have appropriate depth of understanding of the needs of the animal species in their care
Provide instruction to students when students are to work efaaanimals
Incorporatestrategies that may replace the need to use animals, reduce the number of animals to be u:
and refine the use of the animal so that there is a reduction in stress.
Obtain witten approval from the SACERefore starting those adties that need approval
Carry out close and competent supervision of students when working with animals
Obtain written permission from parents if students are to take animals home
Create a list of management strategies needed for the care of anysgremes that an individual
teacher brings onto the school grounds and attach this list to the stock diary.
Implement those strategies and continue to carry them out until the animal is removed from the school
Update the Stock Register with any animal pasgs or births and also any deaths or sales
Update the stock diary of any special treatments given to animals
Liaise with the principal if there is any movement of stbdspecially deaths of animals

Students
e Studens must care for any animal &accordane with instructions given by teacher.
e Students must comply with all legislation linked to the care and treatment of animals.
e Students need to actively consider ethical and community values and expectations as well
as legislative requirements for the uselaare of animals.

4 . Alternatives and The 3 RO0s
Best practise when using animals is to:

Replacei substitute or complement the use of animals when ever possible eg. The uséiofogaal
resources or organs from previously slaughtered animals.

Reducei use fewer animals

Refinei modify the design of the activity so as to minimise any adverse impactaéiieies at this high school
are to implement this best practice when using animals

5. Purchase of Animals
All animals, apart from livestock ownéxy the school for wsin teaching activitiesnust be obtained from a
licensed animal supplier. Pet shops are not licensed animal suppliers.

6. Disposal of Animals
Animals must be disposed of using one of the strategies outlined in Part A page 27.

7. Dissecting Animals
No student can be compelled to undertake a dissection of a dead animal.

No animals can be acquired or bred for the purpose of dissection.

Animals that have beesuthaniedbecause of ag@jury or illness can be dissected.
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8. Records to be Kept
The school must maintain records as per the legislation.

There are 2 types of records needed:

a. The Stock Register: showing
e The number of animals of a particular species in a particular area or pen plus any increases or decrea
andthe reason for those changes
e Date and source of acquisition
e Disposal details and date

b. The Stock Diary: showing

The daily management of each animal

Complete breeding records

Dates and types of husbandry practices carried out

Accidents, illnesses onjury involving animals and needing a veterinarian

Description of the teaching program of activities involving the use of animals and clear links to explicit
objectives and outcomes.

¢ Any significant occurrences that adversely affect the welfare of theahagnVandalism, dog attack

9. Security Of Animals
Animals are to be kept as per Part A page 33 and include the ongoing, regular monitoring of animals on
weekends and holidays.

INDEX
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Anti -Bullying Policy

1. STATEMENT OF PURPOSE

Erskine Park High School is committed to creating a safe and caring environment in which all students can
achieve success, socially as well as academichlihderpinning our daily operation are the key expectations
and value®f respect which engenders a school culture of tolerance, acceptance and recégnaischool
community at Erskine Park High School we do not tolerate bullying or harasanteakplicitly prohibit
harassment and victimisation of students with digas| and of any student who has an associate with a
disability.

Any bullying incident which comes to the attention of student and@tgffrentsshould be dealt with

according to the policgnd procedures outlined beloManaging the incident swift and consistently enforces

our zero tolerance of such behaviour within the school and promotes a safe learning environment for student:
and staff.

Unfortunately in schools sometimes, things happen that no one either wants, expects or accepts. It istwha
a school does about them that is the measure of the quality of the school. Our policy is at all times
operational under the DEC system wide policy and procedures governing all matters of bullying and its
prevention, managementresponseand desired eradication.

This policy historically and presently is crafted in a collaborative and consultative manner ingchvaay
staff, parent/ community memisethrough our P&@nd student input.

It is advertised and explained in a high profile manner in schedl tifwsletters, assemblies, classroom
teaching opportunities, Pastoral Care programmes and the like. Letters, other avenues of communication anc
interviews occur with parents and caregivers to ensure the policy is understood, upheld and implemented.

Thepolicy is reviewed annuallyand formally at least every three years.

2. DEFINITION

Bullying is repeated verbal, physical, soamlpsychological behaviour that is harmful and involves the misuse
of power by an individual or group towards one or more pess Cyberbullying refers to bullying through
information and communication technologies.

Bullying can involve humiliation, domination, intimidation, victimisation and all forms of harassment including
that based on sex, race, disability, homosexuatfityamsgender. Bullying of any form or for any reason can
have longterm effects on those involved including bystanders.

Conflict or fights between equals or single incidents are not defined as bullying.

Schools exist in a society where incidents ofyindl behaviour magccur. Preventing andesponding
to bullying behaviour in learning and working environments ghared responsibilitgf all departmental staff,
students, parents, caregivers and members of the wider school community.
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All members ofhe school community contribute to the preventing bullying by modelling and promoting
appropriate behaviour and respectful relationships. (Bullying: Preventing and Responding to Student Bullying
in Schools Policy, 2011)

Bullying and harassment are oftérotight of separately, however both involve a more powerful person or
group oppressing a less powerful person or group, often on the grounds of 'difference’.

These differences can be related to culture, ethnicity, gender, sexuality, sexual orientétyor disability,
religion, body size and physical appearance, age, family status or economic status.

Bullying in any school or workplace setting in society may be:

e Physical (hitting, kicking, pinching, barging

e Verbal (namecalling, teasing)

e Psychological (standover tactitsydy language, signs, gestures or facial expressions to intimidate,
exclude, silence or threafen

e Social (social exclusion, rumours, putdowns)

e Sexual (physical, verbal or nonverbal sexual condyesture or damn)

« Extortion (involves student powerplay forcing weaker students to surrender food, money or other
possessions).

« Damage to property (includes breaking, ripping, hiddediberately interfering withdefacing or
stealing other peoplebds property).

e Cybebullying (the manipulation of technology as a means to threaten, harass, intimidate or deliberatel
exclude others. This includes sendinmails, text messages, images or involving oneself in chat rooms,
blogs or other electronic social communication fosuto humiliate or distress others).

Bullying may also be:

o Undertaken directly (eg face to face) or indirectly (eg via mobiles or the internet)
e Motivated by jealousy, distrust, fear, misunderstanding or lack of knowledge

e Connected to an element of threat

e Continuous and continuing over time

e Hidden from adults

e Sustained if appropriate people do not take action.

3. WHAT BULLYING IS NOT

Many distressing behaviours are not examples of bullying, even thougarthagpleasant and often require
teachelintervention and management. There three socially unpleasant situations that are often confused with
bullying:

Mutual conflict

In mutual confict situations, there is an argument or disagreement between students but not an imbalance of
power. Both partiesra upset and usually both want a resolution to the problem. However, unresolved mutual
conflict sometimes develops into a bullying situation with one person becoming targeted repeatedly for
0retal i atsidedmwd@dy. i n a one

Social rejection or dislike
Unless the social rejection is directesvards someone specifand involves deliberate and repeated attempts
to cause distress, exclude or create dislike by others, it is not bullying.
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Single-episode acts

Single episodes of nastiness or physical aggressenot the samas bullying. If a student is verbally abused

or pushed on one occasion they are not being bullied. Nastiness or physical aggression that is directed towat
many different studenis not the same as bullying

4. SIGNS AND SYMPTOMS OF BULLYI NG
Indications of those at risk of bullying may include the following:

Isolationand lack of friends

Unusual physical characteristjagice/ accent or name

Lack of school uniform or unusual physical appearance
Volatile, sulky or tearful behaviour

Unusu#& behavioumwhich may not be age or peer appropriate
Persistent lateness

Family/ community conflict

Frequentliness and absenteeism

Poor communication andt poor coordination

Preference for adult company

Sigrs that may indicate a student mayhdaeng hullied include:

Unwillingness to attend school

Displaying personality changes

Being frightened of travalg to and from school

Unexplained bruises or injuries

Frequently complaining of feeling unwell

Reluctance to enter playgroundattend school

Beginnng to do poorly in school work

Having possessions destroyed or go missing

Refusing to say what is wrong, or using improbable excuses to explain any of the above.
Dishevelled appearance

These signs and symptoms are for the whole school community toosct Egery one is encouraged to
respond and repovthere they have concerns about the bullying of a student

5. NEW ENROLMENTS (excerpt from our Enrolment Policy)

Parents/ Caregiveee informed by the Office staff that the Principal is obliged to setigetprevious school

of enrolment (government or n@overnmentseekingo ascertairall relevant background information
surrounding thetudend history (academic, behaviouralelfareand attendance) and needhis is faxed.
Whenreturn information,tt st udent 6 s r e c or dreceigedanen®lmenintervigviso ne ¢
scheduled.

For all students from a local Year 6 primary school, such information is gleaned from the school of origin.
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The level of support required by a studentigasss ed. Wher e need be, the sch
support or the student welfare team consider al/l
wel fare needs. The school counsel | ellor Thadp@opriatte o nt a

level of support, assistance or required early intervention or management strategies are devised. Those who
have previously experienced bullying or engaged in bullying behaviour are identified and support is provided.

6. PROCEDURES FORREPORTING BULLYING

Classroom teacher or teacher on playground idtyvenes into angullying incidentand/orstudent reportef
bullying for immmediateinvestigation All reports and incidents are taken very seriously and dealt with swiftly.
The staffmember is to initiate a suitable immediate consequence for the bully. (For example: brief and clear
explanation/ discussion; time out from the playg
actions were unacceptable). The teacher coecemust offer supportive advice and/ or support for the student
being bullied.

The teacher who is directly involved in the original incident or mattegrdsall details of the incidensecures
statements from those involvaddlists anyinterventians/consequences on a yellow student notification sheet
and ticks the box marked bullyingll statements made by students are documented and attached to the
notification. (staff place a large capital B in the right hand comeesignify the incident inMwes bullying). All

names of students involved in the incident are clearly recorded, including victim(s), witnesses, bystanders an
apparent aggressors.

All repors of alleged bullyingareto be investigated by the teacher or faculty Head Teacher, reldead
Teacher on playground duty and if substantiéibeg are to act in a supportive and thorough manner,
documenting the issue and their involvement and action on a notification sheet.

The completd notificationsheetand any attached documents areethin theSupervisor of Students pigeon
hole for recording the incident on the school 0s
corrective) to be taken.

Typically, the bullying matters, if escalating beyond the initial teacher od Fleacher intervention, become
matters overseen and investigated by the relevant Deputy Principal. The Deputy Principal may need to liaise
with other staff like the Counsellor, Head Teacher Student Welfare, Year Adviser and Assistant Year Adviser
(as requied) in order to address the matter. Follow up (with the student, other staff and parents where needec
and monitoring is documented. Students (victims, bullies, withesses and/ or bystanders) are spoken to by
Deputy Principals in such matters and thisaseldiscreetly yet promptly and thoroughly to assist in the
resolution of such matters. Parent understanding and appreciation of this ensures the school remains proacti
and resolute in its firm stance.

As per the DEC Suspension Policynyincident of aseriousviolent nature must be reported immediately via
notification sheetto the senior executive of the school.

7. CONSEQUENCES - THE BULLYING REGISTE R AND BEYOND

The bullying register is coordinated by the Head Teacher Student Welfare and SupeStadents. Parents
will be informed and regularly reminded of the register via the newsletter. Students will be informed on
assembly and in Pastoral Care groups and by classroom teachers.

The Supervisor of Students relevant designated staff member rdsahe incident detailkn t he s ch o«
bullying database and updates notification of action.
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On thefirst referral to the bullying registerstudentetails and the incident are recorded on the bullying
dat abase and t he r ep ouddnts argnotsidd affthfs actiom and the consequeacasef.
repeated behaviour are outlined.

On thesecond referrato the bullying register consequences may include: letter to parents detailing the incider
and warning of possible suspension if thirddient occurs. The student completesAlmé Bullying Bookletn
discussions and debriefing with the Supervisor of Studantstakes it home to discuss and hiawigned by
parents. The student may also be referred to the Head Teacher Welfare whetigatgifurther intervention

from the School Counsellor or Deputy Principal (for example: possible referral to peer mediation; community
service within the school or isolation, etc).

On thethird referral the student is referred to the relevant Deputgddoial responsible for the year group for
more serious interventions which may include asigrool detentions, isolation or suspension, where
appropriate. I f suspended, the student is to com
andsubmit it at the return from suspension interview with the Deputy Principal. The Year Adviser and Assista
Year Adviser are notified for follow up with the victim and bully. A programme of short term monitoring is
established. A short term staff mentoheme may be established. Police Liaison intervention is arranged if
need be.

8. PREVENTION STRATEGIES AND SUPPORT FOR THOSE STUDENTS AFFECTED BY,
WHO HAVE ENGAGED IN OR THOSE WHO HAVE WINESSED BULLYING BEHAVIOUR

Support for students being affected by bullyat Erskine Park High School is paramount to ensuring a
successful resolution for all parties involved.

Discreet interview and supportive investigative approach and/ or interviews.

Follow up from the Head Teacher Welfare or other appropriate stagtablish if the bullying has ceased and
offer continued support and guidance for both the student and pdieistéollow up is with the bully and the
victim.

Students are educated and informed about bullying and harassment through curriculumRastienai Care
programmesspecial seminars and presentations (Graffiti Education, Bullying presentations, special assembilie
motivational media presentations).

C.L.U.E.S (core school values) is embeddedunschool culture through orientation of netudents,
activities discussion on school assembkesl awareness via wall mounted posters throughout the school. Anti
bullying and bullying identification strategies are posted around the school.

Students at risk of being bullied or instigatingharmtoher s may be i de
plané by the HT Wel fare/ Year Adviser. T
assist quality of school life for the studérdnd other students.

ntified a
his all ow

Counsellor supporof victims and bullies. This may include skilling victims and bullies in social and
communication skills appropriate to the circumstances. The Personal Power program aims to build and instil
confidence in studentsod6 self esteem.

Teacher/student mentor gram. Students are able to nominate a staff member who they feel comfortable
speaking with on a regular basis to guide and advise them in a proactive, personal and positive manner.
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Internal school wellbeing programs suchtaes boys/girls education groupad broadePastoral Care programs
are aimed at developing self confidence, improving self esteem and developing appropriate skills to deal with
and identify bullying.

External programs such amks to Learning, Bridging the Gap, Sister to Sigtergran, Headspacend the

school website linksBullying NO WAYKIids Helplinei Phone:1800 55 180pare all community based

initiatives to provide positive support, opportunities and education for students on bully related issues and to
develop personal strgth and resilience.

Follow up from the Head Teacher Welfare to establish if the bullying has ceased and offer continued support
and guidance for both the student and parents. Support and guidance within the welfare structure of the schc
may include Counsellor visits, Peer Support, Pédéediation, Year Adviser and Assistant Year Adviser
monitoring and intervention.

Incidents deemed to be of a serious nature that has placed a student in a position of serious risk or harm. Th
Child Wellbeing Unit (CWU)Police Youth Liaison Officer (YLO) and/or the School Safety And Response
Unit. These procedures will be used in line with current DEC policies and child protection legislation.

All teaching and notteaching staff are informed of any concerns regardingestisd bullying or reports of
bullying. This is viainternal computer systenasd regular Friday staff meetings, welfare meetimgsle of

staff meetingsand executive meetings. This not only informs staff but allows all staff to monitor the student
behavour anddevelopment of specific individual$his ensures situatiorsse not dealt with in isolation.

Teacher Professional Learning and Training opportunities are sought beyond the school (where available) an
are provided through Welfare Reports in Weekly School Executive Meetings, Student Welfare Meetings and
broader Staff Meetings. Patterns or emerging trends relating to bullying in the school community are also
addressed and responded to according to this policy.

9. ROLES OF ALL PARTNERS i SCHOOL STAFF, STUDENTS, PARENTS/ CAREGIVERS
AND THE SCHOOL COMMUNITY

School Staff
School staff have a responsibility to:

 respect and support students

« model and promote appropriate behaviour

« have knowledge of school and departmental policies relating to bubgingviour

erespond in a timely manner to i nc+udyngPlan. of bu

In addition, teachers have a responsibility to:

« provide curriculum and pedagogy that supports students to develop an understanding of bullygng and
impact on individuals and the broader community.

Students

Students have a responsibility to:

« behave appropriately, respecting individual differences and diversity
o behave as responsible digital citizens

« follow the school Antibullying Plan
o behawe as responsible bystanders
« report incidents of bullying according to their school Amiilying Plan.
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Parents and Garegivers

Parents and caregivers have a responsibility to:

 support their children to become responsible citizens and to develop réspondine behaviour
« be aware of the school Arbullying Plan and assist their children in understanding bullying behaviour
« support their children in developing positive responses to incidébtslying consistent with the
school Antibullying Plan
e report incidents of school related bullying behaviour to the school
« work collaboratively with the school to resolve incidents of bullying when they occur.

The School @mmunity

All members of the school communityave the responsibility to:

« model al promote positive relationships that respect and acceptdodivdifferences and diversity
within the school community

esupport t h edullgirggPlanahrodgh wakds and actions

» work collaboratively with the school to resolve incidentswfjing when they occur.

(Bullying: Preventing and Responding to Student Bullying in Schools Policy, 2011)

10.ADVICE FOR PARENTS AND CAREGIVERS AROUND BULLYING MATTERS

Listen to your child. Remain openinded. Ask questions gently. Reflect on what has bleee so far. Help

your child understand what wibllyinglpdicy dsauss bullymg waith d i n
your child(ren) and establish that it is not an acceptable practice regardless of how trivial they think the proble
may seem.

Be as concerned if your son/ daughter is a ullg you would be if they were a victim.

As a parenbr caregiverNEVER try to dealwith the bullies yourself.

NEVER telephone or message or add to online social networking forums involving the gu:imdly.

NEVER visit another childés parent/ guardian or v

NEVER approach the alleged bully outside school time, at the immediate end of school or in the community
(eg. Local shopping centre) or arrange for others tooagprthem.

NEVER encourage a physical response. Suspension will result for ANY student who becomes physical in line
with the DEC Suspension Policy.

Each of these interventioiishowever well intentionedtypically makes matters worse more difficultto

resolve They can also backfire badly to sometimes involve Police action directed at the parent or caregiver.
Working with and through the school is the most successfully proven method of quicker and greater harmony
and resolutionPatience and persistee is required in matters of significant volatility.

Once you have a clear picture of the situation and some idea about how you and the child would prefer to
handle the situationnitially contact the school (through your son/ daughr 6 s Y eaDepulydvi s er
Principal). Tact and discretion from all can assist in a more successful, lasting resolution.



Erskine Park High SchoelPolicies

It should be noted that instancescgbelbullying are common through technologseoutside of regular school
hours.If such behaviour occurs onlimeside of school hours, utilising school based DEC email systems, there
are clear protocols and consequences which will be strictly enforced by the school. Be vigilant on computer u
in the home, adhering to published conditions and age restrictionsrsging use of social networking sites.
Monitor use closely (is your computer in a O6publ
being added as a oO0friend©o.

Cyberbullyingincludes bullying others through personal internet sites, mgechatrooms,social networking
websitesfext messages, mobile phone calls, mobile phone photographs, home phoreéectitsic imagery,

film and the like. We encourage you as parantscaregivert supervise this interaction as best you can and
involve the relevant telecommunication agencies or police if this need &udies. should be involved in any

out of school hours matters. Parents and children need to attend the local Police station to make statements
give reports to Police. The safla@annot do this for you on your behalf, but will cooperate fully with the local
police in any investigation or follow up.

The absolute proof odybetbhlgndp atesprobbematidos ys allgranieththee f o r

numerous variablespps bl e (eg. not seeing who t y-malaccowmtsat , d

sharing or theft of enail account passwordsdited transcripts of electronic conversatiats) but the instant

removal of your chil db&besientcgbermutyingdboavaendedvi si ten

Appropriate school action will be taken in accordance with reldv&@ policies andorocedures if and when it

becomes a matter at schdolf not, it remains a matter external
11.SEXTING

Sexting is the distribution of highly suggestive or even sexually explicit photby young peopleof
themselves to their friends, often without a real understanding of the consequenc&gxting can lead to
public humiliation, cyberbullying, or even sexual assault.

The easy availability of new technologies and social networking sites can turn what can seem an innocent jo}
or flirtatious fun into a potentially devastating experienedth young girls most at risk.

The messagetoyoungpeoplé ondét post i mages of yourself and
It is illegal to take sexual photos of children and young people and it is also an offence to pass them on.

Parents are encouraged to get advice on sexting through-tirepadenting adce line, Parent Line 1300 1300
52. The line is staffed by highly trained and experienced counsellors.

For more advice on parenting and sexting, wisitw.community.nsw.gov.au

TIPS FOR PARENTS:
e Warn your bildren about the consequences of sexting.

¢ Remind children to think before they act.

e Tell children that sending or possessing child pornography is illegal.

e \Warn them about sexual predators.

e Parents should | earn how t oephaes. and monitor t
e Parents should check phsoctalmetvgpekihghiceounise s on t heir
e Give your children clear rules on what they ¢

12.BULLYING T THE ROLE OF BYSTANDERS

Bystanders play a significaand pivdal role inthe management and addressingu